
How to Get the 
Recognition 

You Deserve!

- Nancy Burke
- Richard Dodson

The Art of Tactful Self-Promotion:
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Tactful Self-Promotion at Work

Increase 
Your 

Visibility
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Tell People What You’re Doing

You run into a colleague who asks: 
• “How are things going?”
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What do you want 
to be known for?

Craft a Value Proposition
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Focus on the Outcomes

• What value do you add to clients/customers?

• What are your unique gifts and talents?

• How have you used them to make a contribution?

• What differentiates you from your peers?
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Guidelines

• Simple language
• Taps into listener’s wants 
• Conversational
• Conveys passion and energy
• Grabs ear – uses vivid language
• Repeatable
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Draft a response (the opening sentence) to the question:

“What do you do?”
or

“Tell me about yourself.”

Positioning Your Value
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Expanding Your Reach



© Richard Dodson & Nancy Burke, 2009 – 2018. All rights reserved.

Barriers to Networking

• MINDSET
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Barriers to Networking

• MINDSET
• Goals and Strategy
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Your Triple A (AAA) Network

• Acquaintances

• Allies

• Advocates

- - - - - - - - - -

Who else do you need to know?



© Richard Dodson & Nancy Burke, 2009 – 2018. All rights reserved.

Barriers to Networking

• MINDSET
• Goals and Strategy
• Tactics
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Cultivating Your AAA Network

Acquaintances
•
•
•
•
•
•
•

Allies
•
•
•
•
•
•
•

Advocates
•
•
•
•
•
•
•
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Deepen Relationships

Make a plan to deepen relationships with three people you already know.

NAME ACTION
1.

2.

3.

Make a plan to start a relationship with two people you don’t know, or don’t 
know well. 

NAME / ROLE ACTION
1.

2.
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Barriers to Networking

• MINDSET
• Goals and Strategy
• Tactics
• Time
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Free Resources

© Richard Dodson & Nancy Burke, 2009 – 2016. All rights reserved.

www.TactfulSelfPromotion.com



Increase 
Your 

Visibility
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Visibility Beyond Your Network

• Make the most of meetings and conferences

• Get involved in professional / industry association

• Make a presentation (internally and externally)

• Publish an article (magazine, newspaper, blog)

• Teach a course

• Volunteer at a non-profit

• Show up online – especially on LinkedIn
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Making the Most of 
Meetings & Conferences

Before the Meeting

During the Meeting

After the Meeting
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Networking Events - Tips

• Take on a specific role (nametags, greeter, server…).

• Don’t stick close to only those people you know.

• Prepare questions in advance to stimulate conversation. 

• Focus on the other person—show genuine interest.

• Act like a host—find ways to help others succeed.

• Exchange business cards (take notes).

• Follow up that evening or the next day with an email and/or 
LinkedIn invitation.
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Questions to Ask

- “How long have you been a member of this group?”
- “How do you know…?”
- “What other groups do you belong to?”
- “Tell me about your business (or department, or role).”
- “What challenges are facing your industry 
(or company) right now?”

- “What do you like most about what you do?”
- “How can I help you?”
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Show Up Online

• Clean up your online presence.

• Join social networking sites (LinkedIn).

• Contribute content to online forums.
- LinkedIn Groups
- Blogs
- Association Websites

• Create your own website.

• Tweet strategically.



Tactful Self-Promotion at Work

Position
Yourself

Cultivate
Strategic 

Relationships

Increase
Your 

Visibility

• Be Worthy

• Craft Your Brand & 
Value Proposition

• Share Your 
Accomplishments
& Learnings

• Project a Powerful 
Presence

• Get Mindset Right –
Relationships!

• Develop a 
Networking Strategy

• Expand Key 
Relationships

• Maximize Executive 
Contacts

• Make Meetings 
Matter and Learn 
to “Work a Room”

• Promote Your Team 
and Department

• Leverage LinkedIn
& Social Media

• Be Seen as a 
Thought Leader

© Richard Dodson & Nancy Burke, 2009 – 2016. All rights reserved.



Resources

Power Your Career: 
The Art of Tactful Self-
Promotion at Work 

ü www.TactfulSelfPromotion.com

ü The Tactful Self-Promotion Newsletter
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Take Action - Get the Recognition You Deserve! 


